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Guiding Principles for Reopening Schools

This Student/Parent COVID-19 Handbook was designed by the Washington Colony
Elementary School District (WCESD) to set forth standards and protocols for the safety
and well-being of WCESD employees, students, parents, staff, instructional aides, AfterSchool Program and any other persons accessing WCESD office and school settings. Its
contents are to be implemented organization-wide. This document was developed with
the most current information known at the time and may be amended as guidance from
Local, State and Federal agencies change.
The Office of the Washington Colony Elementary School District (WCESD) is committed
to the creation of a safe work environment that reflects guidance from the Centers for
Disease Control and Prevention (CDC) and local public health officials to mitigate the
spread of COVID-19. COVID-19 has propelled the world into unprecedented times. For
the first time in over 100 years, we find ourselves developing new processes with the goal
of protecting staff, students, parents and members of the public. Until there are ways to
rapidly test individuals entering WCESD buildings or a viable vaccine that will help our
community achieve herd immunity, we must rely on mitigation strategies to decrease
the spread of COVID-19. Together, we can contribute to the wellness of our schools
and community as a whole and protect the most fragile and high-risk individuals around
us. In addition, all students and parents are expected to adhere to the standards and
protocols contained in this document.
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Reopening Statement:

Based on the safety guidelines set forth by the Centers For Disease Control and Prevention,
California Department of Public Health, Fresno County Superintendent of Schools, and Fresno
County Department of Public Health we have developed the following handbook to address all
questions and concerns regarding the operations of the Washington Colony School District under
COVID-19 restrictions
Health and Safety:
A. Procedures and Protocol

Students will enter and exit through A designated gate. A sign will be posted “Temperature Taken
Here” Students will have their temperature taken with a no- touch thermometer. There will be two
designated areas, one for elementary TK-5th (in front of the cafeteria) and one on the Middle School
side 6th-8th.
(In front of Middle School Entrance) Students must have their temperatures checked before
admittance onto campus.
Preschool Parents/Caregivers: All preschool children will meet at the preschool entrance for pick up
and drop off. Parents and caregivers of preschool children will enter one at a time and will need to be
as brief as possible.
Parents and caregivers of preschool children that enter the preschool classroom will need to wear face
coverings.
Parents and caregivers of preschool children will enter one by one and will wash their hands prior to
signing their child in and out from preschool. If possible, please bring a personal pen to sign in and
out.
If possible, parents of preschool children should have the same parent/caregiver drop off and pick up
the child each day and if possible please avoid sending those who are at high risk. Preschool students
will have their temperature taken daily.
We ask students who are exhibiting any of the following symptoms to stay home until symptoms
subside.
* Fever above 100.4

*Cough

*Shortness of Breath or difficulty breathing

*Sore Throat

* Chills

*Muscle Pains

*Repeated Shaking/Tremors

*New loss of Taste/Smell

*Headache

Any Student exhibiting any COVID-19 Symptoms while on campus will be taken to an isolated room
designated for these students. Adequate supervision will be provided, and parent contact will be made
to pick that student up. That student will then be asked to stay home for 14 days in which they will
partake in Distance learning with their homeroom teacher. Contact tracing will be used to identify
any student or staff members who may have had contact with that student.
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Temperature Screenings: All Students will have their temperature checked each morning
before entering campus. Any student exhibiting a temperature of 100.4 or higher will be
escorted to the isolation room where parent contact will be made and the student will need
to be picked up immediately.
Masks: Face coverings must be used in accordance with CDPH guidelines unless a person is
exempt as explained in the guidelines. Face masks/Coverings will be a requirement for all
students. All masks must be within dress code policy. For parents who visit the office a face
mask/covering must be worn. There will be exceptions and modifications on a case-by-case
basis adhering to any medical conditions or restrictions in which a mask or face covering may
be counterproductive. Parents will have the option to send students with a clean cloth mask
each day or opt to use the mask provided by the district. District Policy on Mask/Face
coverings for students is as follows:

Under 2 years old

No Mask

●

2 years old- 2nd grade

Strongly Encouraged ***

●

3rd grade- 8th grade

Yes Mask must be worn

*** Face coverings are strongly encouraged for young children between two years old and
second grade. If they can be worn properly, a face shield is an acceptable alternative for
children in this cohort who cannot wear them properly

Signage and floor markings: Signage will be placed throughout the offices and school:

a. Health and Safety Stations
b. Occupancy signs at every meeting room that follows 6ft distancing guidance
c. Reminders re: handwashing, physical distancing, face coverings and students not sharing
school supplies or lunch.
d. Protocol and phone number at all entrances alerting visitors to report to the front office.
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Visitor Restrictions:
The safety of our staff and students remains the district’s primary concern. To help prevent
the risk of exposure to our staff and students, Visotor access to campus and classrooms will
be restricted to staff and students

Classroom Setup and Configuration:
All classrooms have been measured to accommodate the 6 feet physical distancing. Students
are split into Cohorts to have fewer students in the classroom while still giving students the
opportunity to gain in person knowledge from their teachers.
All classrooms will have a designated area for students to wash hands and teachers will
provide ample time throughout the day for this to occur
To reduce possibilities for infection, students must remain in the same space and in cohorts
as small and consistent as practicable, including for recess and lunch.
Students will not be permitted to share any computers, textbooks, lunch, or any other school
materials.
Each child’s belongings will be separated and in individually labeled storage containers,
cubbies or areas. Student’s belongings should be taken home each day to be cleaned.
Recess: Students will be provided ample breaks throughout the day consistent with
recess/break minutes from the regular school schedule. Staggered break times will ensure
students only participate in Recess/break with their designated cohort
Restroom Use: Student restrooms will be appropriately stocked with hand soap and paper
towels. As this is considered a “common area” Washington Colony will ensure it is cleaned
and sanitized accordingly. Students will use the restroom according to their classroom wing
area. Restrooms will be monitored and disinfected frequently during the day and day/time of
each cleaning rotation will be recorded.
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Academic Success
Assessment
Formative (Informal) Assessment
In order to inform instruction and gauge student learning, Washington Colony will continue to
monitor progress throughout the year. Frequent formative or informal assessments based on
standards taught will be used to inform instruction for all students including students with special
needs. The design of the assessment for special needs students is based on the same rigorous
standards as all students but in a comprehensible format for individuals to measure their
performance.
Trimester Benchmarks
Trimester benchmarks are aligned to the essential standards addressed during the blended model of
instruction. Trimester benchmarks include ELA-ELD, mathematics, and writing. Additionally, TK-5
administers running records to measure growth in reading skills.
Accelerated Reader, Accelerated Math and Freckle ELA and Math
Literacy growth and critical thinking skills are addressed through Accelerated Reader and
Accelerated Math. It is important for students to read daily and continue to take AR quizzes at home
during their off-site time. Freckle ELA and Math are interactive skill building programs aligned to
each student’s instructional level.
Grading Procedures

Washington Colony will continue to issue report cards every trimester in kindergarten through
eighth grades. Progress reports will also be issued regularly to all students.
Distance Learning work packets supporting in-person or virtual instruction will be graded. Students
will be held accountable for all work.
In grade 1 to grade 8, the grading scale is as follows:
A
B
C
D
F

=
=
=
=
=

90 to 100 percent
80 to 89 percent
70 to 79 percent
60 to 69 percent
59 percent and below

Preschool Parents: Washington Colony Preschool will continue administering the Ages and Stages
Questionnaire (ASQ) and Ages and Stages Questionnaire – Social Emotional (ASQ-SE) during the
first 3 weeks to gage development of the preschool children. The DRDP 2015 will also be
implemented twice a year (first 60 days of enrollment and 6months after).
Social Emotional Needs:
Washington Colony recognizes that the various changes associated with our current situation could
impact the social and emotional health of our students. As we all transition to a new normal,
Washington Colony is committed to supporting our community. Our District has a team of
psychologists, mental health, and All 4 Youth behavioral counseling, experts ready to support and
provide resources where needed. If your child needs assistance please contact the Washington Colony
Office.
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Implementation of Student Cohorts
Two-Day Rotation Blended Learning Model

Ensuring student learning and competency development while also considering a student’s
social-emotional well-being, Washington Colony will offer a blended model with on-site
instruction for two days per week and reinforcement work on the other days not present.
Students will report to school on two designated days for in-person instruction. Cohort A
will attend on Tuesday and Wednesday and Cohort B will attend on Thursday and Friday.
On the other days, students are engaged in virtual distance learning or work packets
supporting the instruction received. The instructional day begins at 8:20 A.M. and ends at
2:30 P.M.
Students participating in distance learning only, will be held accountable for the same
competency development in subject areas as peers at his/her grade level. Non-attendees will
receive virtual instruction from his/her teacher and be held accountable for the same work
as peers.
Exceptions to the Two-Day Rotation Model the Special Day Class. Smaller enrollment
numbers in Special Day Class have enabled the teacher to provide more consistency
throughout the week. They will meet with their students Tuesday-Friday each week.
In-person classes will address core academic subjects and standards. Core subjects include
English language arts-English language development (ELA-ELD), mathematics, and
science and history social science.
The reopening of school encompasses many challenges and considerations with the
uncertainties of COVID-19. Two plans have been created to provide the best possible
continuity of learning for students. At any time, one or the other or both could be
implemented based on the current restrictions of COVID-19.

The first plan is the blended or hybrid model with on-site instruction for two days per week
and reinforcement work and Distance Learning on the other days not present. Students will
report to school on two designated days for in-person instruction. On the other days,
students are engaged in distance learning virtual instruction or assigned work supporting
the instruction received. In-person dismissal times are as follows: TK-2 - 11:00; 3-5 - 1:30;

and 6-8 - 2:15.
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Two-Day Rotation Blended Learning Model
In-person classes will address core academic subjects and standards. Core subjects include
English language arts-English language development (ELA-ELD), mathematics, science,
and history social science (HSS). The virtual link is open throughout the day (8:20-2:30,
Tuesday-Friday) for either a rotation between in-person and virtual instruction or
simultaneous instruction for the cohort at home.
Monday

Tuesday

8:30-11:00
Teacher-whole/
small group/
individual
instruction;
attendance;
direction for the
day
Students-assigned
work; AR; Freckle
ELA or Math;
Khan Academy
11:00-12:00
Office hour for
students/parents/
teachers to
connect
12:30-2:30
Teacher:
Planning, Prof
Dev., Staff
meetings;
collaboration

TK-2
ELA-ELD
A- in-person;
B- virtual
105 min ea
Whole group
Math 40 min
Small group
assist +
support 60min
3-5
A- in-person;
B- virtual
ELA-ELD
90 min
Math 60 min
Sci/HSS 30min
6-8
A- in-person;
B- virtual
Core Subjects
55 min ea
3-8
Virtual
Support 60 min

Teacher Prep

Wednesday
TK-2
Math; ELAELD

A- in-person;
B- virtual
105 min ea
Whole group
HSS/Sci 40min
Small group
assist +
support 60min
3-5
A- in-person;
B- virtual
ELA-ELD
90 min
Math 60 min
Sci/HSS 30min
6-8
A- in-person;
B- virtual
Core Subjects
55 min ea
3-8
Virtual
Support 60
min

Teacher Prep

Thursday
TK-2
ELA-ELD
B- in-person;
A- virtual
105 min ea
Whole group
Math 40 min
Small group
assist +
support 60min
3-5
B- in-person
A- virtual
ELA-ELD
90 min
Math 60 min
Sci/HSS 30min
6-8
B- in-person
A- virtual
Core Subjects
55 min ea

Friday
TK-2
Math; ELAELD

B- in-person;
A- virtual
105 min ea
Whole group
HSS/Sci 40min
Small group
assist +
support 60min
3-5
B- in-person
A- virtual
ELA-ELD
90 min
Math 60 min
Sci/HSS 30min

3-8
Virtual
Support 60
min

6-8
B- in-person
A- virtual
Core Subjects
55 min ea
3-8
Virtual
Support 60
min

Teacher Prep

Teacher Prep
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Five-Day Distance Learning
The second plan is the 5-Day Distance Learning Plan. Virtual learning will differ
significantly from the crisis response offered during the spring of 2020. The 5-day plan will
include teacher led instruction throughout the day that focuses on all core subject areas for
students’ current grade level. Core subjects addressed are the same as the blended model.
The structure of the plan includes time for teachers to support students who are exhibiting
learning loss or are at risk of learning loss due to COVID-19.

Monday
8:20-2:30
Students
o Distance
Learning
work
o AR
o Physical
Activity
Teacher
o Attendance,
o Well-being
check
o Assistance
Teacher: Planning,
Prof Dev., Office
time to connect
with students and
parents

Tuesday
TK-5
o ELA-ELD
90min
o Math 60
min
o Sci/Hss 30
min
o Support 60
min
6-8
o core
subjects
50 min ea.
o Support 60
min

Wednesday
TK-5
o ELA-ELD
90min
o Math 60
min
o Sci/Hss 30
min
o Support 60
min
6-8
o core
subjects
50 min ea.
o Support 60
min

Thursday
TK-5
o ELA-ELD
90min
o Math 60
min
o Sci/Hss 30
min
o Support 60
min
6-8
o core
subjects
50 min ea.
o Support 60
min

Friday
TK-5
o ELA-ELD
90min
o Math 60
min
o Sci/Hss 30
min
o Support 60
min
6-8
o core
subjects
50 min ea.
o Support 60
min

Teacher Prep

Teacher Prep

Teacher Prep

Teacher Prep
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Instructional Minutes

Within both plans, communication between the teacher, student, and/or parent is available
for questions, concerns, or support. Teachers will provide students/parents with their email
address and a Google Voice telephone number with the times they are available to receive
calls. In addition, home-room teachers will be connecting with students Monday-Friday for
attendance purposes, lesson instruction, and supporting students with the assigned work.
Small group or individual assistance for students with learning loss or those at risk of
learning loss due to COVID 19 will receive daily support.
Instruction in the areas of physical education, music, guided reading from the Reading Lab,
intervention, language development, or enrichment will be available through virtual
meetings or phone calls from instructional support teachers. These areas are included on
both schedules and are not in addition to classroom time.
Students with disabilities will receive support from Resource Specialists, instruction from
their Special Day Class teacher, or Speech Therapist to ensure progress is made toward
goals in Individual Education Plans (IEPs). Resource Specialists will provide assistance to
students when they are present and also virtually when they are not present. They will
collaborate with teachers to provide support for their students focusing on goals from IEPs
and grade level work during the scheduled support time. Special Day Class will meet
Tuesday through Friday to maximize continuity in learning. Speech scheduling will be
established according to the student’s IEP with instruction delivered virtually.
The instructional minutes are approximate and will vary according to grade level
appropriateness. Virtual meetings with individual students or groups of students will be
approximately 30 minutes. Directly following instruction, students are expected to complete
the corresponding paper-pencil or virtual work. Both paper-pencil and virtual work
assignment expectations are identical. Teachers will reconnect with students needing
support at the end of the day to monitor progress or offer assistance to complete the work.
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Attendance
Both the Blended Model and the Five-Day Distance Learning Plan require daily attendance
to serve students with effective learning support and instruction. Full participation and
attendance will ensure the best possible outcomes for students. Students must be available
from 8:20-2:30, Monday-Friday. Unlike March-June 2020, work will be graded and
assessments administered to monitor growth toward the mastery of standards.
Preschool Parents: Ensuring student learning and competency development while also
considering a student’s social-emotional well-being, Washington Colony Preschool will
continue with the traditional preschool schedule of Monday – Friday; AM Preschool 8am –
11am and PM Preschool 11:15am – 2:15pm. However, Washington Colony Preschool will
implement smaller group sizes which will reflect on the ratio of children and staff to ensure
social distancing.
Student attendance will be documented during on-site time as well as student participation
in Distance Learning during days at home. Teachers of record will initiate virtual meetings
to ensure students are completing work packets in a timely manner, offer support, and
monitor progress. Small group instruction, individual assistance, or interventions may be
addressed.
Washington Colony Preschool attendance will be documented during onsite time as well as
participation in Distance Learning during days at home. Attendance credit will be
calculated by the return of developmental learning activities. These activities may be
returned by drop off to the preschool or by email via pictures and or recordings.
Communication: Student/Teacher or Parents/Teacher:

Communication between the teacher, student, and/or parent is available for questions,
concerns, or support. Teachers will provide students/parents with their email address and a
contact telephone number with the times they are available to receive calls.
Preschool Parents: This is inclusive of the preschool children of families and staff.
Instructional Support:

During days students are not present, instructional staff may provide additional support
through virtual meetings or phone calls. Small or large group instruction can be addressed
during this time to bring opportunities in the areas of physical education activities, music,
guided reading, intervention, language development, or enrichment.
Students with disabilities will receive support from Resource Specialists, instruction from
their Special Education teacher, or Speech Therapist to ensure progress is made toward
goals in Individual Learning Plans (IEP). Resource Specialists will provide assistance to
students when they are present and also virtually when they are not present. Special Day
Class will meet Tuesday through Friday to maximize continuity in learning. Speech
scheduling will be established according to the student’s IEP with instruction delivered
virtually.
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Breakfast and Lunch:

During all preparation of meals the Child Nutrition staff will wear clean aprons, gloves and
face covers while standing 6 feet apart. All surfaces will be sanitized daily before and after
use and whenever needed. Students will continue to be provided with a nutritious meal 5
days a week. Cafeteria will be closed no students will be allowed to eat or enter through the
cafeteria only for temperature check only.
●

Breakfast and lunch will be served in the classroom for all students.

●

All breakfast and lunch will be placed in containers and will meet meal requirements.

●

The students must take all items offered

●

All items not eaten must be thrown away, no items may be kept for later consumption.

●

Students will wash/sanitize hands before and after each meal. Each child will be responsible
to clean and dispose of food wrappers and any remaining food and wipe down the desk using
paper towels and water.

●

Staff will use gloves if assistance is needed to open food containers for any student.

●

Food cannot be shared with other students. No microwave use will be allowed.

●

No access to water fountains
For the three days that students are participating in Distance Learning they will have the
opportunity to pick up a grab and go breakfast lunches for all three days on the Monday of
that week. Meals will be available from 11:00 a.m... - 1:00 p.m.
Due to an attempt at eliminating the items brought to and from campus, we ask that students
do not bring their lunch from home. If your child(ren) requires a meal from home due to a
medical reason, please contact Irene Keener (Washington Colony Food Consultant) to
arrange this.
Preschool Parents: Please understand to ensure the health and safety of each child, family
and staff, we ask if you are going to be more than 10 minutes late after breakfast or lunch is
served contact the preschool program.
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Transportation:

In order to ensure safety of students and staff, there are new expectations and guidelines. We will be
requiring all of our staff and students who board a school bus to follow guidelines in order to keep
everyone safe. These guidelines were developed with careful coordination with Fresno County
Superintendent of Schools, Centers of Disease Control (CDC), Department of Education (CDE) and
the Fresno Health Department,
•
•
•
•
•
•
•
•
•
•

There will be a radius developed for transportation and the bus capacity will be limited to the number of
students that can be transported each day.
To keep the 6-foot social distancing in place, there will be a radius developed for transportation. If you live
within the boundaries of this radius you will need to develop another form of transportation for your child.
Children outside of the radius will have been deemed necessary to transport due to their location and space
available to safely transport. Due to the restricted number of students the bus can fit complying with the 6foot distancing, seats will be clearly marked where students can and cannot sit.
Every morning all drivers will be required to complete a self-screening process, stating that they do not
have any symptoms of COVID-19.
Temperatures will be checked prior to boarding the bus and masks must be worn for the entirety of the bus
ride to and from school.
All school buses will be equipped with cleaning, sanitation and disinfectant supplies to ensure proper
disinfection of the buses between each bus route.
During the pre-trip inspection, the driver will be required to disinfect the bus prior to driving their bus
route and once again at the end of each bus run before transporting additional students.
Seat students from the rear of the bus forward.
Board afternoon runs based on the order in which students will be dropped off. Students who get off should
board last and sit in the front of the bus.
Bus will operate with windows and roof hood opened to increase ventilation.

Bus Passes:

We ask that any student needing transportation fill out a bus pass and turn it in to the district
office. This will help develop the routes for those that are outside the radius
Once the bus passes are turned in, we will make contact with every family to confirm approval to
ride the bus based on their location or if they will need to develop another form of transportation.
Additionally, in order to provide transportation in a fair but safe way, we are asking those that are
approved to ride the bus consistently. There cannot be a gap in the dates your child rides the bus.
After the second time a student does not ride the bus as scheduled, they will be removed from the
route and their spot will be given to a student from the waitlist.
As the restrictions are lifted, we will revisit the capacity to safely transport students and. we will
notify you of any updates
Again we want to provide as much as possible for our students, while keeping their health and safety
at the forefront of our decision making.
Preschool Parents: Transportation will not be offered to preschool students.
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After School Program :

1st-8th grade students enrolled in the Washington Colony After-school program will attend
the program in person on the days their cohort attends in person. For the three days they are
participating in distance learning at home, students will have the ability to connect with
their tutor online for homework support as well as enrichment activity opportunities
The Washington Colony After School program will adhere to all policies and procedures set
forth by the School district. We will ensure that before and after each use of the classroom,
that high touch areas are thoroughly sanitized.
Snack will still be provided and students will eat snack in their designated classrooms as
they do for breakfast and lunch
Students will be provided with 45 minutes of designated homework time in which they will
have the opportunity to start on their homework and receive assistance from a tutor
Enrichment classes will still be a priority for our program. Tutors will ensure that enrichment
activities are engaging while also following all procedures and protocols in place to keep
students and staff safe.
Sign out procedures will look different than they have in years past. Parents will be asked to
sign out at a table outdoors.
Program hours will be adjusted to accommodate the early dismissal. The program will
operate until 6:00 P.M.. The earliest students will be permited to be picked up will be adjusted
to 4:00 P.M. instead of the old time of 5:00 P.M. If you need to check your child out earlier
than 4:00 P.M. an early release form will need to be filled out. Please see the After School
Program director during After School program hours for questions or concerns. Director:
Isaac Jaura Email: isaacjaura@washingtoncolony.org Phone: (559) 417-3941.
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Campus Cleanliness:

As we work to create the safest learning environment for our students, staff, and
community we will continue our regular cleaning and sanitation schedule. The
health and safety of staff and students is the single highest priority. All teachers
and staff will be equipped with cleaning, sanitation and disinfectant supplies
All staff will implement regular cleaning and disinfecting procedures throughout
the day. High-touch surfaces in all common areas, including door handles, light
switches, front office area and restrooms, will be cleaned daily. Classrooms,
including student desks, student chairs, trash cans, in-classroom restrooms and all
hard surface flooring will be disinfected. Items such as student manipulatives, toys,
equipment, teacher/paraprofessional desks and chairs or items not listed above are
the responsibility of the teacher/paraprofessional to clean and
disinfect. Disinfecting supplies are available to staff in designated areas. All
classrooms and bathrooms are fogged with probiotic spray. This probiotic fogging is
not a substitute for disinfecting with a product on the EPA list of
approved disinfectants but is an additional step to eliminate biofilm that can protect
bacteria and viruses. Only approved Environmental Product Agency (EPA) products
will be used to disinfect.
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Classroom Configuration Photos:
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COVID-19 PREVENTION & GUIDANCE FOR SCHOOLS

FRESNO COUNTY DEPARTMENT OF PUBLIC HEALTH BEST PRACTICES AND
ADDITIONAL RESOURCES:
●

Perform temperature check for all students upon entry into campus or bus. And for all
staff, and teachers

●

Implement universal face coverings for all students, teachers and staff.

●

Practice Social Distance (6 feet apart) in all indoor and outdoor settings.

●

Assess adequacy of ventilation in all indoor school settings

●

Keep windows open and circulation on during bus rides

●

Maintain capacity for isolation of symptomatic students in a room with a separate entrance
when they are on campus with staff with appropriate PPR immediately available.

●

Cleaning and disinfecting all used facilities each day

●

In classrooms desk should be cleaned and disinfected

Health and Safety Resources Related To Covid-19 Pandemic

Centers for Disease Control and Prevention (CDC)
https://www.cdc.gov/coronavirus/2019-ncov/index.html
Fresno County Department of Public Health
https://www.co.fresno.ca.us/departments/public-health/covid-19
California Department of Education
https://www.cde.ca.gov/ls/he/hn/coronavirus.asp
California Department of Public Health
https://www.cdph.ca.gov/
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